
  APPROVED 
MINUTES OF THE 

CITY COUNCIL RULES AND PROCEDURES COMMITTEE 
 

June 10, 2013 
 
The regular meeting of the City Council Rules and Procedures Committee convened at 6:30 p.m. on June 
10, 2013 in the Mayor’s Chambers of the Municipal Building. 
 
Present:  Rules and Procedures Committee 

Councilmember David N. Mosby 
    Councilmember Trina Baughn 
 
Also Present:  Diana R. Stanley, City Clerk 
   Kenneth R. Krushenski, City Attorney 
    
FINAL SUGGESTIONS AND AMENDMENTS OF CITY COUNCIL RULES AND PROCEDURES 
 
The City Clerk noted that she had not received any comments or suggestions from Councilmembers in 
relation to the City Council Rules and Procedures document.  The City Clerk distributed a copy of an e-
mail sent by Mayor Pro Tem D. Jane Miller on April 10, 2013 (after the April 8, 2013 City Council meeting) 
with the following comments: 
 

“1. I think it is going to be too difficult for the City staff to provide an agenda on Monday (one 
week ahead) of meetings. Receiving on Wed. is plenty of time for council members. 
 
2. I think taking minutes of work sessions that sometimes last 2-3 hours is way to labor 
intensive for the ROI. I just don’t see the point in taking minutes in non-voting meetings. I 
think writing down every word someone says may even inhibit communication between 
council members. Anything that would keep us from communicating freely with one 
another is not positive as long as we are in the sunshine.” 
 

The Committee briefly reviewed the suggestions and no changes to the current Rules and Procedures 
were initiated as a result of the above comments. 
 
Councilmember Garcia Garland discussed her suggestions in relation to the proclamation guidelines.  
Committee Chair Baughn briefed Councilmember Garcia Garland on the Committee’s process for 
establishing proclamation guidelines, which included a mechanism to reduce the number processed, 
better definition of their purpose, and establish a procedure for requestors to follow to reduce staff’s 
proclamation processing time. 
 
First, Councilmember Garcia Garland wished to replace the word “ceremonious” with “ceremonial.”  Next, 
Councilmember Garcia Garland discussed that she wished to have City Council authorization on all 
proclamations prior to the proclamation being issued over the Mayor’s signature.  The Committee 
Members and Councilmember Garcia Garland proceeded to discuss the authorization component of 
proclamations at length.   The Committee determined to add the verbiage “upon approval of City Council” 
following the last sentence in the proclamation overview that begins “The Mayor will be the signatory of all 
proclamations. . .” to add the City Council’s approval of proclamations.  Committee Chair Baughn moved, 
seconded by Committee Member Mosby to accept the replacement of the word “ceremonious,” and to 
add the additional verbiage of “upon approval of City Council” following the last sentence of the second 
paragraph in the proclamation overview.  The motion carried by unanimous voice vote with those 
committee members present voting “Aye.” 
 
Lastly, the Committee and Councilmember Garcia Garland discussed a new timeline that would allow for 
proclamation requestors to be placed on the City Council Agenda with ample time to also have the 
proclamation presented at the following month’s Council meeting or at the requestor’s event.  
Councilmember Garcia Garland recommended sixty (60) days advance notification from the requestor so 
as to allow agenda processing time.  Following discussions among the Committee Members and 



  APPROVED 
Councilmember Garcia Garland regarding the sixty (60) days advance notification, Committee Chair 
Baughn moved, seconded by Committee Member Mosby to change the notification to sixty (60) days 
advance notice.  The motion carried by unanimous voice vote with those committee members present 
voting “Aye.”  Committee Chair Baughn moved, seconded by Committee Member Mosby to omit 
Guideline No. 5 regarding placing all proclamations presented outside of a City Council meeting on the 
Consent Agenda given that all proclamation would now require City Council approval before issuance.  
The motion carried by unanimous voice vote with those committee members present voting “Aye.” 
 
Councilmember Garcia Garland had a few inquiries to ask the Committee Members regarding the 
proposed changes presented by the Rules Committee for the Rules and Procedures document.  
Specifically, she inquired about the new verbiage under Sergeant-At-Arms” and “Members of the Public, 
Right to Speak.”  Committee Chair Baughn explained that, as written, a Sergeant-At-Arms will be 
available at all Council meetings.  Committee Member Mosby explained that the language regarding the 
public’s right to speak at Council meetings was altered from a “right” to speak to an “opportunity” so that it 
was more in line with state statute and to clarify that it was an opportunity, not an automatic right. 
 
The City Clerk advised that recently she had received some suggestions from the City’s Risk Manager 
regarding adding a clause to the “Transportation” section of the Rules regarding other parties allowed in 
city vehicles for liability purposes.  The statement presented during the meeting read: “The only 
passengers allowed in City vehicles are employees, official candidates for City positions and their 
families, and persons officially engaged in city services or operations.  Exceptions for a spouse may be 
made only with the City Manager’s approval; however, when employees wish to have family members 
accompany them on City business, a private vehicle should be used if possible.”  The Committee 
Members discussed the statement and advised that they wished to have the language clarified so that it 
was clear representation of liability based on their roles and business situations as City Council.  The City 
Clerk suggested collaborating with the Legal Department to amend the statement and provide a revision 
for the Committee’s review.  Committee Member Mosby moved, seconded by Committee Chair Baughn to 
include the aforementioned statement, with suggested revisions, to the “Transportation” portion of City 
Council’s Rules.  The motion carried by unanimous voice vote with those committee members present 
voting “Aye.”  The Committee asked that the new language be submitted electronically and individual 
members could provide their suggestions to the City Clerk for incorporation into the Rules and 
Procedures document. 
 
DISCUSSIONS ON DRAFTING MEMO FOR INCLUSION IN THE MAY 28, 2013 CITY COUNCIL 
AGENDA PACKET 
 
The Committee Chair provided suggestions to the City Clerk on adding additional content to the existing 
memo drafted regarding the Rules and Procedures document.  Once completed the memo would be 
submitted to the Chair for final revisions. 
 
ADJOURNMENT 

 
The meeting adjourned at 12:35 p.m. 

(Signatures on File) 
 

  Diana R. Stanley, City Clerk 
Secretary for City Council Rules and Procedures Committee 

 
 

APPROVED BY THE CITY COUNCIL RULES AND PROCEDURES COMMITTEE 
June 10, 2013 
 
(Signatures on File) 
 
Trina Baughn, Chair 
City Council Rules and Procedures Committee, 2013 


